
 

MEETING DATES @ 
7:00 p.m.

FIRST SUBMITTAL SHUTOFF STAFF REVIEW STAFF COMMENTS 
DEADLINE

OPTIONAL COMMENT 
REVIEW MEETING WITH 

STAFF/APPLICANT 

AMENDED SUBMITTAL 
DEADLINE

January 8, 2024 Nov. 27, 2023 Nov. 27-Dec. 11, 2023 Dec. 11, 2023 @ 5:00 Dec. 14, 2023 @ 3pm Dec. 27, 2023 @ 5:00

February 12, 2024 Dec. 26, 2023 Dec. 26-Jan. 9, 2024 Jan. 9, 2024 @ 5:00 Jan. 11, 2024 @ 3:pm 
                                                  

Jan. 31, 2024 @ 5:00

March 11, 2024 Jan. 29, 2024 Jan. 29-Feb. 12, 2024 Feb. 12, 2024 @ 5:00 Feb. 15, 2024 @ 3:pm Feb. 28, 2024 @ 5:00

April 8, 2024 Feb. 26, 2024 Feb. 26-Mar. 13, 2024 Mar. 11, 2024 @ 5:00 Mar. 14, 2024 @ 3pm Mar. 27, 2024 @ 5:00

May 13, 2024 Mar. 25, 2024 Mar. 25-Apr. 8, 2024 Apr. 8, 2024 @ 5:00 Apr. 11, 2024 @ 3pm  Apr. 22, 2024 @ 5:00

June 10, 2024 April 29, 2024 Apr 29-May 13, 2024 May 13, 2024 @ 5:00 May 16, 2024 @ 3pm May 28, 2024 @ 5:00

July 8, 2024 May 28, 2024 May 28-June 11, 2024 June 11, 2024 @ 5:00 June 13, 2024 @ 3pm June 25, 2024 @ 5:00

August 12, 2024 July 1, 2024 July 1-July 15, 2024 July 15, 2024 @ 5:00 July 18, 2024 @ 3pm July 29, 2024 @ 5:00

September 9, 2024 July 29, 2024 July 29-Aug. 12, 2024 Aug. 12, 2024 @ 5:00 Aug. 15, 2024 @ 3pm Aug. 26, 2024 @ 5:00 

Tues. Oct. 15, 2024 Sept. 3, 2024 Sept 3-Sept. 17, 2024 Sept. 17, 2024 @ 5:00 Sept. 19, 2024 @ 3pm Oct 1, 2024 @ 5:00

Tues. Nov. 12, 2024 Oct. 1, 2024 Oct. 1-Oct. 15, 2024 Oct. 15, 2024 @ 5:00 Oct. 17, 2024 @ 3pm Oct. 29, 2024 @ 5:00

December 9, 2024 Oct. 28, 2024 Oct. 28-Nov. 12, 2024 Nov. 12, 2024 @ 5:00 Nov. 14, 2024 @ 3pm  Nov. 26, 2024 @ 5:00

January 13, 2025 Dec. 2, 2024 Dec 2-Dec. 16, 2024 Dec. 16, 2024 @ 5:00 Dec. 19, 2024 @ 3pm Dec. 30, 2024 @ 5:00 

First Submittal Requirement: 2 Plan Sets (36 x 24) 1 Digital (PDF) Copy Amended Submittal Requirements:2 Plan Sets (36 x 24) 12 Plan Sets ( 11 x 17) 

1 Digital  (PDF) Copy
Site Plans including landscape, lighting, and exterior building elevations Site Plans including landscape, lighting, and exterior building elevations
Subdivision Plat and Master Plans Subdivision Plat and Master Plans
Drainage Calculations 1 copy of the Drainage Calculations
Restrictive Covenants/Homeowners Documents 12 Copies of the Restrictive Covenants/Homeowners Documents

Contact the Planning/Codes Office for plan requirements. The requirements are contained in the Zoning Ordinance, Subdivision Regulations, and Commercial  
 Design Standards. A preliminary design meeting is required for new development proposals. 
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